


How to apply for OPT 

Step 1: Attend an OPT Workshop and read through 
this OPT Packet. For the OPT Workshop schedule, 
go to http://isss.uoregon.edu/employment. 

Step 2: Complete the OPT Request Form (see back 
page). Obtain all required signatures before 

proceeding. 

Step 3: all 541-346-3206 to make an appointment 

with an international student advisor. Bring the 
following documents with you to your appointment: 

D Completed F-1 OPT Request Form 
D Two US passport photos taken within the 

last thirty (30) days 
D Check or money order for US $410. 00 made 

out to "US Department of Homeland 
Security" 

D Completed Form G-1145 (download from 
http://www.uscis.gov/g-1145) 

D Completed Form 1-765 (download from 
http://www.uscis.gov/i-765) 

D Copy of your passport ID page 

D Copy of your 1-94 admission record (print out 
from http://i94.cbp.dhs.gov) 

D Copy of your F-1 visa (if available) with most 
recent entry stamp 

D Copy of any previously Employment 
Authorization Document (EAD) cards 
received from USCIS 

Step 4: Mail your 1-765 Application Packet to USCIS. 

USCIS must receive your packet within 30 days. Your 
application packet will include, in this order: 

D Two US passport photos 
D Check or money order for US $410.00 made 

payable to "US Department of Homeland 

Security" 
D Completed Form G-1145 
D Completed and signed Form 1-765 
D Copy of your signed OPT 1-20 (from Step 3) 
D Copy of your passport ID page 
D Copy of your 1-94 admission record 
D Copy of your F-1 visa (if available) with most 

recent entry stamp 

D Copy of any previously-issued Employment 
Authorization Document (EAD) cards 

IMPORTANT! 

Once you receive your OPT 1-20 from ISSS, USCIS 
must receive your signed and completed 1-765 

Application Packet within thirty (30) days. 

Otherwise, your application will be rejected. 

Contact an international student advisor if USCIS 

returns your application or contacts you about 
your application for any reason. Do not respond 
without consulting an international student 
advisor first. 

Step 5: Mail your 1-765 application packet to: 

By USPS 

users 

PO Box21281 
Phoenix AZ. 85036 

By Express (UPS, Fed Ex) 

users 

Attn: AOS 
1820 E. Skyharbor Circle S      
Suite 100 
Phoenix AZ. 85034 

If your 1-765 mailing address is outside of Oregon, 
California, or Washington, please consult with an 

international student advisor about where to mail your 
application. USCIS must receive the complete 1-765 

application packet within 30 days once your new OPT 
1-20 is produced.

Step 6: Wait for your 1-797 Receipt Notice. This 

receipt notice will be sent to the US mailing address 
that you provided on your Form 1-765. If you do not 
get your receipt notice within 3-4 weeks after mailing 

your application, contact an international student 
advisor. 

Step 7: Wait for your Employment Authorization 

Document (EAD) card (see example below), which 

will be mailed to the 1-765 mailing address about 3 
months after USCIS receives your application. You 

can check the status of your EAD card by going to 
http://www.uscis.gov. 

D If you do not receive your EAD card within 75-90 
days after mailing your 1-765 application, contact 

ISSS at intl@uoregon.edu. 

D Once you receive your card, check it for any 
mistakes and cqntact ISSS if you have any 
questions about your card. 

EAD Card Example 
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